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PETTY CASH ACCOUNTS 
 
 
In order to facilitate refunds and minor purchases, the Board 
shall authorize petty cash funds for the schools, the 
Superintendent’s office, and the transportation department. 
 
Expenditures against these funds must be itemized on a voucher 
and turned in to the business manager whenever replenishment is 
requested.  Expenditures from petty cash funds shall be charged 
to the applicable budget category.  The voucher must be approved 
by the business manager and must have the expenditure dated, 
itemized, and accompanied by appropriate receipts.  
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